
Portfolio Lab Part 2: 
Cover Letter

Write a concise cover letter (1-2 pages single spaced) to a recipient of your choice at a 
company or organization youʼd like to work for/volunteer for/lead. The letter should 
focus on your strengths but be clear about your weaknesses. If you have previously 
written a cover letter, please do not use it again, write a fresh one to a new source.
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